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Booth, Wayne C., Gregory G. Colomb and Joseph M. Williams. 1995. The Craft of Research. Chicago, IL: The University of Chicago Press.  One of the best books around on the process of writing research papers, from start to finish.  

The Chicago Manual of Style:  The Essential Guide for Writers, Editors, and Publishers , 1993. 14th ed. Chicago, IL: University of Chicago Press.  The classic reference on style and formats, including discussion of spelling, punctuation, grammar, tables, abbreviations, numbers, foreign languages, and other complexities afflicting the modern writer.

Hacker, Diana. 1999. A Writer's Reference. Boston, MA: Bedford/St. Martins.  A superb sourcebook dealing with the craft of writing, including grammar, spelling, punctuation, references and creating compelling arguments.  The associated web site is also a great resource:  http://www.bedfordstmartins.com/hacker/writersref. Part of the web site associated with this book has information and examples on research and documentation in the electronic age, with separate guidance for sciences, social sciences, and humanities:  http://www.bedfordstmartins.com/hacker/resdoc

Strunk Jr., William, and E. B. White. 1979. The Elements of Style, 3d ed. New York, NY: MacMillan Publishing Company, Inc.  The basic Elements of Style hasn't changed in decades (it's one of those gems that simply can't be improved upon).  Plan on rereading this short but essential book every few years, just to refresh your memory and enliven your writing.

Tufte, Edward R. 1995. The Visual Display of Quantitative Information. Cheshire, CT: Graphics Press.  Fourteenth printing.  Tufte says this book is about "pictures of numbers, how to depict data and enforce statistical accuracy".  It is by far the best book from which to learn the subtleties of effective graph design.  See also his books titled Envisioning Information and Visual Explanation:  Images and Quantities, Evidence and Narrative.

Ueland, Brenda. 1987. If You Want to Write:  A Book About Art, Independence, and Spirit. St. Paul, Minnesota: Graywolf Press.  One of the classic books on creativity.  Ueland writes about writing, but her advice applies equally well to most forms of human creation.  It's beautifully written and easy to read.

Williams, Robin. 1994. The Non-Designer's Design Book: Design and Typographic Principles for the Visual Novice. Berkeley, CA: Peachpit Press.  This book is a beautiful and useful introduction to design principles.  Williams teaches the key concepts of proximity, alignment, repetition, and contrast, all of which are critical to presenting information effectively.  She also reviews the use of typefaces.
